
RETURN TO: FEDERAL SURPLUS PROPERTY PROGRAM
515 E MUSSER ST, STE 300
CARSON CITY, NV 89701

INSTRUCTIONS FOR COMPLETING THE APPLICATION FOR EUGTBHJTY FORM
(Please type or print in b!ue or black ink only)

SECTION I:. Provide the full legal name of your organization on the first line of this section. Provide the mailing
address ofyour organization as recognized by the U.S. Postal Service. Include ZIP Code, Provide the street address

if different irom mailing address, or provide directions if located on a rural route or other remote area. List tlie
county in which the organization is actually located and a business telephone number with area code. Also, include
an email address,

SECTION II; Check the appropriate line which describes your organization. (If you are unable to determine which
status to check, pleEise contact this office for assistance.)

SECTION HI; Check the appropriate line or lines (check as many as apply which indicates the type or purpose of
your organization.)

SECTION IV: A comprehensive written description of all programs or services provided is required. A description
of the operational facilities should also be included. Be sure to include mfbrmafion of staff and staff qualifications,
hours of operation, services and programs offered, population or enrollment, fees charged, etc. Include samples of
pamphlets, catalogs, brochures or posters. If incorporated^ include complete copy of Articles of IncorporatEon with

all fiiing certificates and amendments, and a copy ofyourcun'ent By-laws.

SECTION V: Check the appropriate line which indicates tlic organization's sources of funding. Supporting

documentation indicating the types and amounts of funding must be submitted with the completed application.

SECTION VI; All applicants making application as "Nonprofit, tax-exempt organizations" must provide a copy of

the IRS determination letter indicating tax exemption under Section 501 of the LR.S, Code of 1954. The name of
the organization on this TRS letter must match the name provided in Section I of this apptication, if not, include
sufficient evidence such as amendments to Articles of Incorporation, or Assumed Name filing certificates to
establisb. an "audit frail" of names showing the legal connection.

SECTION VII: Applicants making application as "Nonprofit, tax-exempt organization" are yequh'ed to submit
evidence that t.he applicant is currentiv approved, accredited, or licensed. Programs for older individuals must

include evidence of funding under the Older Americans Act of 1965; Title IV or XX of the Social Security Act,
Titles VIII or X of the Economio Development Act of 1964; or the Community Services Block Grant Act, Providers
of assistance to homeless individuals must include a letter from the mayor, county judge, city or county health
officer or comparable authoi-Jty which certifies that applicant is a "provider of assistance to the homeless." The
certification must identify the service or assisiance being provided and the number of individuals receiving such

assistance.

SECTION VIII: Annotate date and provide an original signature of applicant's Authorized Official (President,
Chairman of the Board, County Judge, Mayor, City Manager, Executive Director, Adminisfrator, Fire Chief, or
other comparable authorized official.) Photo copied, rubber stamped, machine produced, carbon^ or other facsunUe

type signatures are not acceptable.

NOTE; INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED. USE THIS INSTRUCTION
SHEET AS YOUR CHECK LIST TO ASSURE ALL REQUIRED INFORMATION AND
DOCUMENTATION IS PROVIDED. IF YOU HAVE A QUESTION OR NEED ASSISTANCE, CALL 775-
684-1835.



State ofNevada 
Federal Surplus Program 
515 E. Musser Street, Ste 300 
Carson City, NV 89701 

775-684-0192
sp@admin.nv.gov

STATE OF NEVADA APPLICATION FOR ELIGIBILITY  

To Receive Federal Surplus Property (41CFR 101-44.207) 

I. Name of Organization Telephone II Fax# 

Location Address I City State IZip County 

Email Address Web Site Address 

II APPLICANT STATUS (Check Only One) 

□ Public Agency (Including Public Schools) □ Veteran's Service Organization

□ Nonprofit Organization □ Small Business Administration (Sa)

□ Service Educational Activities □ 

III TYPE OR PURPOSE OF ORGANIZATION 

□ City □ □ 

□ County □ □ 

School Dist 

Elementary, Middle, 

or High School

State Agency □ College or University □ 

Conservation (i.e. soil, water, utility
□ district) □ Child Care Center □ 

□ Economic Development □ Preschool □ 

□ Radio or TV Station □ Foster/Adoption Services □ 

□ Library □ 
Residential Treatment
Center □ 

□ Museum □ Clinic or Hospital □ 

□ Zoo, Planetarium or Aquarium □ Other Health Center □ 

IV. PROVIDE A WRITTEN DESCRIPTION OF PROGRAM OR SERVICES OFFERED,

INCLUDING A DESCRIPTION OF FACILITIES OPERATED. (REQUIRED}

V. SOURCES(S) OF FUNDING: □ Tax-Suppotted □ Grants □ Contributions

VI. Has the organization been determined to be tax exempt under section 501 of the Internal
Revenue Code of 1954? _ __ __ (Copy Required)

VII. Has the organization been approved, accredited, or licensed? ___ _  (Copy Required)

By what authority?

Volunteer Fire Dept., EMS or 

Rescue Squad 

Emergency Services District 

Provider of Assistance to the 
Impoverished 

Provider of Assistance to the 

Homeless 

Program Funded for Older 

Americans 

SBA &(a) Business 

Veterans' Service Organization 

Service Educational Activity (as 

defined by DOD) 

Other 

□ Other

VIII. Signature of Authorized Official Date: 

FOR STATE AGENCY USE ONLY 

This applicant has been determined □ Eligible □ Ineligible □ Conditionally Eligible 

As a □ Public Agency □ Nonprofit Education □ Nonprofit Health 

Eligibility Expires: _ _____ _ Date: _ ____ _ Director: 
---------- - - ------1 



State of Nevada 

Federal Surplus Program 

515 E. Musser Street, Ste 300 

Carson City, NV 89701 

775-684-0192

sp@admin.nv.gov 

Please check all items below that you would be interested in receiving through the Federal 
Surplus Program: 

□ Agricultural Equipment and Supplies □ Lighting

□ Aircraft □ Marine Equipment

□ Aircraft Parts and Tires □ Materials Handling Equip

□ Automobiles □ Navigation Equipment

□ Boats □ Motorcycles and Bicycles

□ Clothing and Personal items □ musical Instruments

Communication and Detection Medical, Dental and Vet Equip
□ 

Equipment
□ 

and Supplies

□ Computer Equipment

□
Electrical and Electronic, Measuring

and Testing Equipment 

□
Fire Trucks and Fire Fighting

Equipment

□ Food Prep and Servicing Equipment

□ Furniture

□ Hardware

□ Office Equipment

□ Recycling, Reclamation and
Disposal Equipment

□ Refrigeration and Air
Conditioning Equipment

□ Recreation

□ Photographic Equiprnent

□ Recording Equipment

□ Household □ Shuttle
Industrial Service and Trade Travel Trailer and/or Mobile
Machinery □ Horne

□ Industrial Special machinery

□ Lab Equipment

□ Tools

□ Trucks, Trailers, and Tractors 

Vehicular Components and 



AUTHORIZED REPRESENTATIVES

LEGAL NAME & MAILING ADDRESS OF APPLICANT ORGANIZATION

Name of Organization

Mailing Address (PO Box#/ Street, City & State) Zip Code

Street Address/Location (If different from mailing address)

County Telephones Email address

!1. THE FOLLOWING REPRESENTATIVES ARE DESIGNATED TO:
A. Represent Donee organization as its authorized agent; and

B. Acquire Federal Surplus Property on behalf of the Donee Organization; and
C. Obligate necessary Donee Organization funds for this purpose; and
D. Execute Distribution Documents binding the Donee Organization to the terms, conditions,

reservations/ and restrictions applying to Property obtained through its agency.

111. NEW DESIGNATIONS
(Delete all previous authorizations)

ADDITIONAL DESIGNATIONS ONLY
(Add to previous authorizations)

IV. REPRESENTATIVES:

Print Name Title Signature

V. CERTIFICATION

Date Signature of Authorized Official & Title



TERMS AND CONDITIONS

CERTTFICATIONS AND AGREEMENTS (INCLUDING TERMS> CONDITfONS, RESERVATIONS AND RESTRICTIONS)
COVERING THE DONATION OP DONABLE FEDERAL SURPLUS PROPERTy.

(A) THE DONEE CERTIFIES THAT:
(1) It is a public agency; or a non profit educational or pubHc health institution or organizaUon, exempt from taxation

under section 501 of thy Jntcmal R.cvenyo Code of 1954; within the meaning of section 203(j) ofthe Federal
Property and Admtnish'ailve Services Act of 1949, as amended, and the regulations of the Administrator of
General Services,

(2) If a public agency, the properly is needed and will be used by (lie recipient for canying ovi or promotmg for the
residents of a given political area one or more public purposes) or, if a nonprofit tax-exempt institution or
organization, the pt'operEy is needed for and will be used by the recipient for educational or public health
purposeSj and including research for such puipose. The property is not being acquired for any other use or
pucpose, or for sale or other distribution; or for permanent use outside the State, except with prior approval of the
State Agency for Surplus Property (SASP).

(3) Pynds are available to pay aE! costs and charges Incident to donation.

(4) This frausacfion shall be subject to the ftondiscrimmatton regulations governing the donation of surplus personal
property issued under Title VI oftlie Civii Rights Act of 1964, Title VI Section 606 of the Federal Properly and
Administrative Services Act of 1949, as amended. Section 504 of the RehaHHtqtionActofl973, as ameuded,
Title IX of the Education Ainendinetils of 1972, as amended, and section 303 of the Age Discrimination Act of
1975.

(B) THE DONEE AGREES TO THE FOLLOWING FEDERAL CONDITIONS:

(1) Alt items of property shall be placed in use for the purposes for which acquired within one year of receipt and
shall be continued in HSB for iiiich purposes for one year from Ihe date the property was placed in use. la the vent

the property is not so placed in use, or continued ill use, the donee shall immediately notify the SASP and at the
donee's expense, return sucii property to the SASP, or othetwise make the property available for transfer or other
disposal by the SASP, provided the property is still usable as detennined by the SASP.

(2) Such special handling or use limitations as are imposed by General Services Administration (GSA) on any item(s)
of property listed h.ereon.

(3) In llie event the property is not so used or handled as required by (b) (1) and (2), title and right to the possession
of such property shall at the option ofGSA revert to the United States of America and upon demand the donee
shall release such property to such person as GSA or its clfcsigne& shall direct.

(C) THE DONKE AGREES TO THE FOLLOWING CONDITIONS IMPOSED BY THE SASP, APPLICABLE TO ITEMS
WITH A UNIT ACQUISmON OF $5,000 OE. MORE AND PASSENGER MOTOR VEHICLES, REGARDLESS OF
ACQUTSmON COST, EXCEPT VESSELS 50 FEET OR MOKE IN LENGTH AMD AIRCRAFT:

(1) The properiy sliaH be used oniy for the pnrpose(s) for which acquired and for no otiier purposcCs).

(2) Tliere shall be a period of restriction which will expire after such property has been used for the purpose(s) for
which acquired for a period of 24 months ii-om the date the property Is placed in use, except for such items of
major equipment, listed hereort, ofl wliichfhe SASP designates a further period of restriction.

(3) In -the event tlie property is not so used as required by (c) (1) and (2) nnd Federal restrictions (b) (1) and (2) have
expired fhen title and right to the possession of such property shall at the optton ofSASP revert (o the State of
Nevada snd llie donee shail release such property to such person as the SASP shall direct,

(D) THE DONBE AGRfiES TO THE FOLLOWING TERMS, HESERVATroNS AND RESTRICTTONS:

(1) From the date it receives the property listed hereon and through the period(s) of tune the conditions imposed by
(b) and (c) above I'ematn in effect, Ihe cfojiee shall not sell, (t'sde, lease, lend, bail, cannibalize, encumber, or
otherwise dispose of such property, or remove it permanently» for use outside the State, wifliouf the prior approval
ofGSA under (b) or the SASP under (c). The proceeds from any sale, trade, lease, loan, bailment^ encum'brance
or other disposal of the property, when such action is authorized by OSA or by the SASP, shslf be remitted
promptly by the donce to GSA or fhR SASF, as the case ?ay be,

(2) In the event any of (he property Ksted hereoti is sold, traded^ leased, loaned, bailed, cannibatizGd, cticumbered, or
othenvise disposed of by the donec. from the date it receives -the property through the period(s) of time the



conditions imposed by (b) w (c) remain in effect, without the prior approval of CrSA or the SASP, the donee, at
tlie option of GSA or the SASPshaU pay to GSA or the SASP, as fhe case may be, the proceeds of the disposal or
for the fair market value or the fair rental value of the property st tlie time of such disposai, as determined by GSA
ortheSASP.

(3) If at any fime, H'oin the date it receives the property through the period(s) of time the conditions imposed by (b)
and (c) remain in effect, any of the property listed liereon is no Icmger suitable, usable, or further needed by the
donee for the purpose(s) for which acquired, the donee sliall promptly notify the SASP, and shall, as directed by
the SASP, i'elum the property to the SASP, release the property to another dance or another SASP, a department
or agency of the United States, sell or otherwise dispose oflhe property. The proceeds from sny sale sliall be
remitted promptly by the donee to the SASP.

(4) The donee shall make reports to the SASP on the use, condition, and location of the property listed liereon, and on
other periinent matters as may be required from time to time by the SASP.

(5) At the option of tho SASP, tlie donee may abrogate the conditions set forth in (c) and the tertns, reservations and
restriclions pertinent thereto in (d) by payment of an amount as determined by the SASP.

(E) THE DONEE AGRBBS TO THE FOLLOWING CONDITIONS, APPLICABLE TO ALL ITEMS OP PROPERTY LISTED
HEREON:

(I) Theproperty acquired by the donec is un an "as is," "where is" basis, without warranty of any kind,

(2) Where a donee carries insurance against dsmsges to or Eoss ofpfoperty due to fire or other hazards and -where lass
of or damage to donated property with unexpired terms, conditions, reservations or resti'tcEions, occm'Si the SASP

will be entitled -to reitnbursement from the donee out of the insurance proceeds, of an amount equal to the
unamortized portion ofthe fair value of the damaged or destroyed donated items.

(F) TERMS AND COiNDITIOMS APPLICABLE TO THE DONATOD OF AIRCRAFT AND VESSELS (50 FEET OR MORE
IN LENGTH) HAVING AN ACQUISITION COST OF $5,000 OR MOl-tB, REGARDLESS OF TIW PXJRPOSE FOR WHTCH
ACQUIRED:

The donEttioti shall be subject to the terms, cotiditlons, reservations, and restrictions set forth in the Conditioaal Transfer
Document executed by the authorized douee representative.

THE DONEE CERTIFmS THAT:

(G) CBXTIFICATTON REGARDING LOBBYING - Applicable to Grants, Sub-gt'ants, CooperalEve Agreements, and Contracts
Exceeding $100.00 in Federal Funds. The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid» by or on
behalf of the undersigned, to any person for influeticing or attempting to influence an officer or employee of
&ny sgciwy, a. Mettiber of CoBgress, an officer or employee of Congress or an employee of a Member of

Congress in counection with theawacdingof a Federal contract, the mqkingGf a Federal grant, the maldog of
a Federal loan, the entering into a cooperative agreement, and the extension.! continuation, renewal,

amendment or modification ofal?ederal contract, grant^ loan, or cooperative agreement.

(2) If any funds other than Federal appropriated fands have lieeti paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection wi& this Federal
grant or cooperative agreement, the -undersigned shall complete and submit Standard Tarm LLL, ^Disclosure
Form to Report Lobbying''^ in accordance with its instructions,

Submission of this certification is a prerequisite for ftiaking or entering into this transaction and is imposed
by section 1352, title 31, U.S. Code. This certEfication is a material representation of fact upon which
reliance wfts placed when this transaction was made or entered into. Any person who falls to file the required
certification slwll be subject to a crvil penalty of not less than $10,000 and tiotmore than $100,000 for each
such failure.

(H) CERTIFICATION REGARDING DEBARMBNT, SUSPENSION, INEUGIBILITY, ANP VOLUNTARY
EXCLUSION"
The Donee certifies that neither it nor its principals is presently debai'red, suspended, proposed for debai'meQt, declared ineiiglble,
or voluntariiy excluded from parttcipation in any Federal department or agency sponsored program, as Tequircd by tlie
regutations implementing Executive Order 12549, Debannent and Suspension, 7CFR Part 3017, section 3017.510, Particlpauris*
responsibilities,



Wliere the Donee is unable -to certify to any oftlie statements In tins certification., such Donee shall aUach ati expiaEiatfon to this
agreement.

(I) NONDTSCR.1MJNATION ASSURANCE-
The DonGc agrees that the program for or in connection with which any property is donated to the donee will be conducted in
compliance with, and the donee will comply with and will require any othef person (any legal entity) who through contfactual or
other arrangements with the donee is authorised to provide services or benefits under said program to comply with all
requirements imposed by or pursuant to the regylatious oflhe General Sei'vices Administfation (41 C.F.R. 101-6.2 and 101.8)
issuedundertheprovisionofTitle VI of the Civil JUghfs Act of 1964, as amended^ section 606 if Title VI of the Fedet'aJ Property
and Administrative Services Act of 1949, as amended, section 504-of the Rehabilitation Act of 1973, as amended, Title IX of the
Education Amendments of 1972, as amended, section 303 of the Age Discrimination Act of 1975, and the Civil Rights
R.estorationAcfof1987, to Itie end that no person m the United States shall on the ground of race; color, national oflgin, sex, or
age, or that no otherwise qualified handicapped person shall solely by reason, of the handicap, be excluded from participation, in^
'be denied benefits of, or subjected to dfscriminatioji under any program or activity for which the donee received Federal
assistance from the General Services Administration; and hereby gives assurance that it will immediately take any measures
necessary to effectuate tlus agreement.

The donec further agrees (1) that this agreemant shEtIl be subject in all respects to the provisions of said Federal stahites and
regulations (2) that this agreement obligates Ihe donee for the period during which it retains ownership or possession of the
property, (3) fhat the United States shall have tlie right to seek judicial enforcement of this agreement, and (4) that this agreement
shall be binding upon any successor in Interest of the donee and the word "donce" as used herem includes any sncsh successor m

intcreEit

LEGAL NAME & MAILING ADDRESS OF APPLICANT ORGANIZATION;

Ncime ofOrgamwdon

Mailing Address (P. 0. Box #, Sireei, City & State)

Street Acfd'ess/Locafwn (IF different from mailwg address)

/_^_
County Telephone

Date Signature ofAnthowed Offwial



NEVADA STATE AGENCY FOR SURPLUS PROPERTY
(NVSASP)

POLICIES AND PROCEDURES FREEZING PROPERTY

Maximum of 20 line item requests per week per donee. (No exceptions)

Ail paperwork by donee must be received by NVSASP the week prior to the screening end date
of property. (Up to 5 of the 20 line items exception per week)

Under GSA regulations, participating agencies are subject to verification of property at the request of the
NVSASP (No Exceptions)

SBA participants are subject to verification of property requested by SBA. The NVSASP may contact
SBA for verification of property requested by a donee. [1 3 CFR l24.405(d)(3)]

FEES AND BILLING

Fees and Surcharges will be billed after property has been transported to the Donee's location witli terms

Net 30. (No Exceptions) Donee will be provided the cliarge prior to the SASP accepting the property in
GSAXcess. The pricing will be based on Fair Market Value less expenses to transport the shipment to die
Donees location. Property will be priced:

• $.01-$500.00......... 25% or Less

• $501.00-$999.99 ...... 20% or Less

• $1,000.00-$3,000.00 ... 15% or Less

• $3,000.00 +.......... 10% or Less

Delinquent accounts may be subject to cessation ofNVSASP activities until account is paid.

RECEIPT OF PROPERTY BY DONEE

Letter of Authorization forms must be sent to DRMO's and Civilian Agencies by the NVSASP, Donees
are not to sign or send the Letter of Authorization forms. (No exceptions) [DRMS4 4160.14
C5.5.2.6.2.2]

DRMO property must be picked up within 14 days of receiving completed Transfer Order form.

Civilian Agency property must be picked up wlthinU days of receiving completed Transfer Order form.

NVSASP reserves the right to return property to DRMO>s and Civilian Agencies if the property has not

been picked up within the allotted days above. (Exception by request)

By signing below, I have read, understand and agree to the requirement of the NVSASP program.

Participating Agency/Bnsincss Sigtiatufe Date

Rev- 10/1/08


